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INOJIOXXEHUE
0 BeJIOMCTBEHHOM apxuBe MyHHIHIAIBHOIO JOMKOJbHOI0 06pa30BaTeJbHOI0
yupexnaenus «/lercknii cax Ne 23 «Kopa6auk»
ropoaa Bosokceka Pecny6auxn Mapuii 9 (IOY Ne 23 «Kopabank»)

1.0cHOBHBIE MOJI0KEHH S

1.1. Hacrosimee ITonoxenue onpeenser Nopsiaok paGoTsl apxusa.

1.2.ApxuB  MyHHIMNATEHOTO JIOMIKOIBHOTO 0OPA30BATENBHOIO  YUPEKIACHHS
«[lerckuii can Ne 23 «Kopabmux» ropoaa Bomkeka Pecry6iuku Mapwuit Oi (JIOY Ne 23
«Kopabmuk»), B panbeiimem JIOY Ne 23 «KopaGmuk» OCYIIECTBISET CBOIO
AEATEIBHOCTh B COOTBETCTBUM ¢ DeepanibHbIM 3aKOHOM OT 22 okTa0ps 2004 roga Ne
125 — ®3 «OG6 apxusHoM nene B Poccniickoit ®enepawum», 3akonom Pecry6miaku Mapuii
On ot 6 mona 2005 roma Ne 29 -3 «OG apxuBHOM jene B Pecriy6muke Mapuii Dy, a
Take B cBoell pabore apxuB JIOY Ne 23 «Kopabmuk» pyKOBOACTBYETCS IpHKa3aMH,
pacloOpsDKCHUSMH, ~ MHCTPYKIMAMH, perjlaMeHTaMu MuHucTepcTBa  06pa3oBaHus
PecryGnukun  Mapuii  Dn mo  J1€10NPOU3BOACTBY, METOJMYECKUMH JOKYMEHTaMH
®enepanbaoro u Pecy6mMKaHCKOro apXMBHBIX OPTaHOB, YIIOJHOMOYEHHBIX 32 BEACHHE
apXMBHOTO (hOH/Ia ¥ HACTOSIIUM ITOJIOKEHUEM.

1.3. oxymentsr JIOY Ne 23 «KopaGiuk»», HMEIOIHE HCTOPHYECKOE,
KyJIbTypHOE, HAayyHOE, COLMAJbHOE, OJKOHOMUYECKOE M IIOJIMTHYECKOE 3HAYCHUE,
SABIISIIOTCS| COCTaBHOM 9acThio ApxuBHOTo oHaa Poccuiickoit @enepanuu.

Jlo mepeiaun Ha MOCTOSHHOE XPAaHEHHE 3TH JOKYMEHTHI BPEMEHHO, B MpEJeNnax,
ycraHoBiieHHBIX DeziepaibHBIM 3aKOHOM OT 22 okTsa0ps 2004 roma Ne 125 —®3 «O6
apxuBHOM Jene B Poccuiickoit ®enepaumm», xpansrcs B apxuBe JIOY Ne 23
«Kopabmux»

1.4. Ha ocHoBanuu 3axoHa PecryGmuku Mapwuii O or 6 mons 2005 roma Ne
29 -3 «O6 apxuBHOM zene B PecryGnuke Mapuit Dm», ®eepaibHoro 3akosa ot 22
okrs6ps 2004 roma «OG6 apxuBHOM nene B Poccuiickoit @exepamum» JJOY Ne 23
«Kopabmuk» obecrneunBaeT OpraHM3aLMIO XPAHEHWs, KOMILIEKTOBAHUS, yYeT M
HCIIOJIb30BaHNEe JJOKYMEHTOB ApxuBHOro ¢onna Pecrrybnuku Mapuit Dn obpasyromuxcs
B €T0 JIEATEIbHOCTH.

3a yrpary M mopdy JOKyMeHTOB ApXuBHOro ¢onma PecryGiuku Mapuii D
noipkHocTHEIE Juna JIOY Ne 23 «KopaGinuk» HECyT OTBETCTBEHHOCTH B COOTBETCTBHH C
JEHCTBYIOIMM 3aKOHOATENECTBOM.
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1.5. B JIOY Ne 23 «KopaGnuk» Wi XpaHEHHsS JIOKyMCHTOB ApxuBHOTO (QoH/IA
Pecrybnmuku Mapuii D1 M 3aKOHYCHHBIX JIeIONPOM3BOJICTBOM ~ IOKYMEHTOB
MPAaKTHYECKOro HA3HAYCHHA, WX orbopa, ydera, HCIONb30BaHMA W TMOATOTOBKH K
riepe/iaye Ha IIOCTOSHHOE XPaHCHHME CO3/IaH apXHB.

1.6. Apxus JIOY Ne 23 «Kopabiauk» BO3INABJIACT JIMLO, OTBETCTBEHHOE 32

BeJICHUE apXMBa, HA3HAYEHHOE MPHKA30M.

1.7. KoHTpOIIb 32 JAEATENBHOCTBIO apXUBa JIOY Ne 23 «Kopabuuk» oCyIecTBIIsAeT

saseayiomas JJOY Ne 23 «Kopabiux»

1.8. OpraHu3alMOHHO-METOIUYECKOE PYKOBOJCTBO nestenbHOCTHIO apxuBa JIOY
No 23 «KopabuK» OCYIIECTBIISET apXMBHEIH OT/EI aJIMUHUCTPALH rOPOJICKOrO OKpyra
«opon Bomkck».

2. CocTaB I0KYMEHTOB apXHBa

B apXuB IOCTYMAIOT:

2.1. 3akoHueHHBle aenompomsBoactBoM JIOY Ne 23 «Kopalnuk» JOKyMEHTHI
[IOCTOSHHOTO XpaHEeHHs, 0Gpa30BABIIMECS B ICATENLHOCTH CTPYKTYPHBIX NO/Ipa3/IeNICHUH,
JIOKYMEHTBI JI0JITOBPEMEHHOTO (cBeime 10 Jjier) Cpoka XpaHEHHS, HEOOXOUMBIE B
NPAKTHYECKOH AeATENHOCTH, AOKYMEHTEL I10 INIHOMY COCTaBY;

2.2. Hay4HO-CTIPABOYHEIH anmapar (1asee - HCA) K JIoOKyMeHTaM apXuBa.

3. 3apauu 1 QyHKIHH apXHBa

3.1. OCHOBHBIMHM 33/JauaMy apXuBa SBJIIOTCA:

3.1.1. KOMILUIEKTOBAHHE JOKYMEHTaMH, COCTAaB KOTOPBIX NPEIyCMOTPEH Pa3iCIoM
2 nacrosuero ITonoxeHus;

3.1.2. yuger, obecnedyeHHe COXPaHHOCTH, cozmanue HCA, WHCIOIB30BaHHUE
JIOKyMEHTOB, XPaHSAIMXCA B apXHBE;

3.1.3. MOArOTOBKA M CBOEBPEMEHHas Iiepejada JOKyMCHTOB JIOY Ne 23
«KopabnuK» Ha IOCTOSHHOE XpPaHCHHCE;

3.1.4. ocyliecTBIEHHE KOHTPOI 32 dopmupoBarreM H O(OpMICHHEM JCNI B
nenompoussozcrse JIOY Ne 23 «Kopabmux»

3. B COOTBETCTBHHM C BO3JIOXEHHBIMH Ha HETO 3a/[a4aMu apXuB OCYIIECTBILICT
cnenyromue GyHKIM:

3.2.1. npunuMmaer (He MO3JHEE, HYEM HEPE3 2 roma TOCIE 3aBepIICHMA
JEJIONPOU3BOACTBOM), YIUTBIBACT M XPaHHUT JOKyMEHTEHI CTPYKTYPHBIX MOJpa3/IeNeHHH
JIOY Ne 23 «KopaGuk» ;

3.2.2. paspa0arbiBacT M COIIacOBBIBACT C SKCTIEPTHOH KOMHMCCHEH (zanee - 9K)
JIOY Ne 23 «KopaGmuk» rpaduKi NpeCTaBICHHS omuceii Ha pacCCMOTPEHHE B ApXUBHBIA
OTJIEN 2 IMAHUCTPAITHH TOpOJCKOro okpyra «I'opon Bomkck»;

3.2.3. cocTaBiseT M IpEACTaBIAeT He MNO3JHEe, HeM €epes 2 roza Tmocie
3aBepIIeHHs AENONPOU3BOJCTBOM, IOJIOBBIC PA3/IC/IbI omuceli e MOCTOSHHOIO XpaHEeH!s
| TI0 JINUHOMY COCTaBy Ha pacCMOTPEHHC DK JIOY Ne 23 «Kopabuuk» u B apXUBHBIN
OTJIeN AIMHHHCTDAITMH TOPOJCKOro okpyra «I'opoz Bomkck»;

3.2.4. OCYLIECTBSET y4eT W OOECIeunBacT MOJIHYIO COXPAHHOCTE NPUHATHIX Ha
XpaHeHHUe JIE;
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3.2.5. co3maer, momonHser u cosepueHcTByer HCA K XpaHAIIMMCS B apXuBe
JenaM M JOKyMeHTaM, obecrieunBaer ero npeemctsennocth ¢ HCA I'ocynapcTBeHHOrO
apxuBa Pecrry6imku Mapuii Oi1;

3.2.6. opraHu3yeT UCIOJIb30BaHKE JOKYMEHTOB:
uHpopMUpyeT 3aBexytoutyro u paGoraukoB JIOY Ne 23 «KopalGmux» 0 cocraBe M
cofiepy)KaHUH JOKYMEHTOB apXHBa;

BBIAET B YCTAHOBJIEHHOM TIOpSJIKE Jeja, JOKYMEHTHl HJIH KONUM JOKYMEHTOB B
CITy)K€OHBIX LIEJIAX;

MCIIONHAET 3aMpoChl OPraHU3aluii W 3asBJIEHUs IpaxaaH o0 yCTaHOBICHHH TPYJOBOTO
CTa)ka M JJPyIUM BOIPOCAM COIMAIBHO-NIPaBOBOI0 XapaKkTepa, B yCTAHOBJICHHOM IOPAIKE
BBIJIa€T KOIUK JOKYMEHTOB U apXUBHEIE CIIPABKH;

BEJIET YYET MCIIOb30BaHUs JOKYMEHTOB, XpaHSLINXCS B apXHUBE;

3.2.7. NPOBOJMT OKCIEPTU3y IEHHOCTH JIOKYMEHTOB, XDaHSIIMXCSA B apXMBE,
y4acTByeT B paboTe 9KCIEPTHON KOMUCCHH;

3.2.8. OKa3bIBa€T METOJMYECKYI0 IIOMONIb CIy)X0€e JeJOompoM3BOACTBA B
COCTABICHHM HOMEHKJIATYpPHl Jiell, KOHTPOJHMpPYET TNpaBUILHOCTh (DOPMUPOBAHHA H
odopMIIeHHs IeT B JENONPOU3BOJCTBE, @ TAKXKE IIOATOTOBKY Je] K NEpeaaye B apXuB
JIOY Ne 23 «Kopabnuk»;

3.2.9. eKEroJHO MpE/ICTAB/IsAET B apXUBHBIN OT/E] CBEJIEHHS O COCTaBe U 00beMe
JIOKyMEHTOB 10 YCTaHOBJICHHO# (opme.

4. TlpaBa apxuBa

JLnst BBITIOJIHEHUS. BO3JIOXKEHHBIX 3a/1a4 M QyHKUMIA apXuB UMEET IPaBo:

4.1. KOHTPONMPOBAaTh BBINOJHEHHE YCTAHOBJCHHBIX MNpPaBuWil (OPMHPOBAHMA M
o(hOopMIIEHHUS JeN B CTPYKTYPHBIX MOIPa3AeICHUsX;

4.2. 3anpanMBaTh OT CTPYKTYPHBIX IIOJpa3/ie/IeHui CBEICHUs, HEOOXOMUMEBIC JULA
paGoThl apXuBa, C y4eTOM 00€CTIeUeH s BEITIOJIHEHUS BCEX BO3JIOXKCHHBIX Ha apXyB 3a/1a4

U GyHKIHMI.
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